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Laboratory Audit Checklist

	Requirements
	Findings

	[bookmark: _GoBack]Hazardous Communication
	

	Are entrances marked with NFPA 704 and other appropriate signs?
	

	Are entrances to regulated areas where the 13 carcinogens listed at 1910.1003 are present marked to read “CANCER-SUSPECT AGENT, AUTHORIZED PERSONNEL ONLY”?
	

	Is the appropriate sign used to identify high radiation area?
	

	Is a sign bearing the radiation caution symbol and the words “CAUTION: RADIOACTIVE MATERIALS” posted as required?
	

	Are containers containing radioactive material labeled as required?
	

	Are all chemical containers marked with contents name and hazards?
	

	Are all the cylinders marked to clearly identify the gas contained?
	

	Are all the cylinders stored in areas protected from external heat sources?
	

	Are empty compressed gas cylinders appropriately marked?
	

	Refrigerator/Freezer/Microwave used for chemical storage/process appropriately labeled “Not for Food/Drink”?
	

	Do the lab personnel know how to access material safety data sheets?
	

	Exposure Control
	

	Is there an emergency eye wash and shower within the immediate work area where employees are exposed to corrosive materials?
	

	Is the eye wash and shower unobstructed?
	

	Is the inventory of controlled substances & glassware up-to-date?
	

	Does the lab use or handle Perchloric acid? Is a Perchloric acid hood provided and used?
	

	Are all the fume hoods inspected for proper/adequate flow rate and face velocity?
	

	Are doors leading to the corridors closed?
	

	Are fire extinguishers accessible, wall-mounted, annually certified & inspected monthly?
	

	Are gas cylinders secured properly?
	

	Is the amount of material in the fume hood minimal?
	

	Personal Protective Equipment
	

	Appropriate PPE used [Lab Coat, Gloves, Approved eye protection, Adequate shoes (no sandals)]?
	

	Is personal protective equipment maintained in a sanitary condition?
	

	Are respirators used in the lab? Is the respiratory protection program approved before use?
	

	Hazardous Materials Storage & Handling
	

	Are all flammable liquids kept in closed containers when not in use (e.g., parts cleaning tanks, pans, etc.)?
	

	Are all spilled materials or liquids cleaned up immediately?
	

	Are peroxide-forming chemicals dated when opened (ethers)?
	

	Is secondary containment used when necessary?
	

	Is general housekeeping used?
	

	Are all flames attended?
	

	Are employees prohibited from eating in areas where hazardous chemicals are present?
	

	Waste Management
	

	Is each hazardous waste container kept closed, except when adding or removing waste?
	

	Is each accumulation container labeled with the words “Hazardous Waste”?
	

	Is each accumulation container labeled with the date accumulation begun?
	

	Are hazardous waste containers in good condition?
	

	Are hazardous waste containers and areas where they are stored, inspected for leaks at least weekly?
	

	Is there adequate aisle space between containers (18 inches between single stacked drums and 30 inches between double or triple stacked drums).
	

	Are needles, razor blades, broken glass, and pipettes disposed of in an approved sharps container?
	

	Emergency Procedures
	

	Is the necessary emergency equipment available (fire extinguishers, spill control supplies)?
	

	Is there an emergency evacuation plan posted in the lab?
	

	Is emergency information posted near a telephone?
	

	Do lab personnel know the proper procedures if an injury/incident occur?
	

	Do lab personnel know how to contact Environmental Health and Safety?
	

	Has the lab personnel completed Laboratory Safety Fundamentals Training?
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