
STUDENT WORKER JOB OFFER
	EMPLOYMENT INFORMATION (TO BE COMPLETED BY SUPERVISOR)

	STUDENT’S FAMILY NAME:

	STUDENT’S GIVEN NAME:

	STUDENT’S SMU ID NUMBER:

	STUDENT’S EMAIL ADDRESS:

	PROPOSED JOB TITLE: 

	HIRING SCHOOL/DEPARTMENT:

	PROPOSED START DATE:
	PROPOSED END DATE:

	SUPERVISOR OR DEPARTMENT REPRESENTATIVE FAMILY NAME

	SUPERVISOR OR DEPARTMENT REPRESENTATIVE GIVEN NAME 

	EMAIL
	PHONE NUMBER

	SIGNATURE
	DATE

	STUDENT SECTION

	Are you an International Student on F or J visa?

	[bookmark: Check15]|_|YES  
	[bookmark: Check19]|_|NO, IF NOT STOP HERE
	[bookmark: Check20]|_|OTHER WORK AUTHORIZATION
	[bookmark: Check21]|_|US CITIZEN/PERMANENT RESIDENT

	What is the degree listed on your I20/DS2019 document?  
	[bookmark: Check11]|_| YES
	[bookmark: Check12]|_| NO

	What is your anticipated program completion date/graduation date?
	

	If you are an international student on F or J visa but have graduated, have you applied and received Optional Practical Training work authorization? 
	[bookmark: Check22]|_| YES 
	[bookmark: Check23]|_| NO

	If YES, please provide the EAD/OPT card employment dates
	START DATE
	END DATE

	Have you ever worked for SMU before? 
	[bookmark: Check1]|_| YES
	[bookmark: Check2]|_| NO

	Are you currently working somewhere else on campus? 
	[bookmark: Check3]|_| YES
	[bookmark: Check4]|_| NO

	If yes, how many hours are you working on/off campus
	ON CAMPUS: 
	OFF CAMPUS:

	IF YOU HAVE NEVER WORKED AT SMU, YOU ARE REQUIRED TO COMPLETE THE I-9 FORM WITH HUMAN RESOURCES

	INTERNATIONAL STUDENTS CANNOT EXCEED 20 hours during Fall and Spring semester. STUDENTS WITH MULTIPLE JOBS ARE RESPONSIBE FOR COMPLYING WITH ON-CAMPUS VISA REQUIREMENTS.

	STUDENTS’ STATEMENT (STUDENTS ON F AND J VISAS ONLY)

	I acknowledge that I am eligible to work a total of 20 hours a week including all of my jobs on campus, i.e. Teaching Assistant/Research Assistant
	

	I acknowledge that I will comply with my F1 visa status and complete all required steps (compliance course, I9, government check-in)
	

	STUDENTS’ SIGNATURE
	DATE




