Making Your Class Zoom Recordings Automatically Available to Your Students in Canvas

Prior to the start of the semester, you should schedule your recurring Zoom meeting for your class sessions. You may schedule this through
SMU’s Zoom page or through Canvas by clicking Zoom in the navigation menu. We use recurring meetings so that every session for each

individual course will use the same link and meeting ID.
To make your meeting a recurring meeting, check the box for “recurring meeting”. If your class meets more than one day a week, change “Daily” to “Weekly” and check the
boxes for the appropriate days of the week.

When 08/24/2020 | | 200 v | PM ~
Duration 1 v bl o v | min
Time Zone (GMT-5:00) Central Time (US and Canada) v

Recurring meeting y Every week on Mon, Wed, Fri, until Dec 4, 2020, 45 occurrence(s)

Recurrence Weekly e @

Repeat every 1 v |week

Occurs on Osun BMon OTue EWed OThu EFi Osat
End date ® By 12/04/2020 i OAfter| 7 ~ |occurrences

Don’t forget — all meetings should have one of the security options. | highly recommend a passcode for class meetings as opposed to a waiting room.

Security Passcode | (] Waiting Room

You have the option to set your meeting to automatically record. If you do not wish to set this, you will need to start your recording each day. In

either option, you will choose to record to the cloud.
Set to auto-record in meeting options: Record to the cloud when class begins:

Meeting Options Enable join before host
Mute participants upon entry

O Only authenticated users can join Record on this Computer  Alt+R

[ Breakout Room pre-assign & Record to the Cloud

=
(O On the local computer @ In the cloud (.}
Record
[0 Enable additional data center regions for this meeting ‘w

Do not be confused by this option on Zoom, the integration takes place on Panopto using the next page of instructions.

panopto_folder_context



Once you have scheduled your meeting, you can link it to the appropriate Panopto folder. Once linked, each time you record to the cloud in that
meeting, the recording will automatically be stored in the linked Panopto folder.
Zoom Cloud recordings will continue to auto-delete after 30 days, but they will not be removed from Panopto. If you have more than one course, you will need to link each one
to its corresponding Panopto folder.
First, open Panopto from the navigation menu in your Canvas course. Then click the “pop-out” icon, shown here.
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Home
Announcements BB Development - Faye Test Course - < 1h
A55|gnment5 Mame Duration Date w
Discussions -
SMUFlex Open Q&A
Grades =
P"CID|E Zoom Meeting |D: 97774450959 « H ter » Meeting Start D&/1
- 1:03 PM « Recording Start: 08/13, « Duration: 44 mins s
Files
Syllabus
SMUFlex Open Q&A
Outcomes 2]
. Zoom Mesting |D: 97774450950 » Hos
Quizzes 10:12 AM  « Recording Start: 03/13/202
Modules
Conferences

SMUFlex Open Q&A
=]

Zoom Meeting |D: 97774450959
12:46 PM  « Recording Start: 08/1

Collaborations

» Meeting 5

ro 08/12/2020 @

Attendance

« Duration: 39 mins ..

Chat

Student Course
Evaluations SMUFlex ULEE 307 [EVENT SPACE]
2

Zoom Mesting |D: 07774450058 « Host
10:03 AM « Recording Start- 08/12/202

Instructor Course
Evaluations

-
M« Duration: 34 mins »..

Admin Course
Evaluations

New Analytics Faye Walter's Personal Meeting Room

[ — |

Multi-Tool

Zoom Meeting 1D
136 PM « Reco

189158 » Host: Faye Walter « Mesting Start: 08,0
ng Start: 08/06/2020 @ 1:36 PM  » Duration: 1 min

Zoom
SMUFlex Open Q&A

Zoom Meeting 1D

LockDown Browser

774450050
M« Recording Start- 07/

» Meeting Start 07/30/2020 @

Rubrics

A+ Duration: 57 mins




1. Click on your name (in the upper right-hand corner) and select 3. Type your meeting ID (no spaces) in the first text box. Begin
“User Settings”. typing your course name in the folder selection box. When it

Faye Walter « appears, select it. Click Save.

_ Create folder mappings for the meetings you own
Faye Walter

i Meatina ID Folder Mamea Ao
Provider: unified | vieeling 1L older Name Actens
Username: 46784292
Role: Creator GTTT4450959 Development - Faye Test Course Delete
0876543210  fayd isr-:e
& meeting id 8 Development - Faye Test Course

User Settings
select your course folder

2. In the Zoom Recording Import Settings section, click add new.
OPTIONAL: Hide your recordings from students until you have

2 User Settings x

reviewed/edited.
Click the gear icon from your Panopto folder. Select “settings” from the menu.
m Centact Information . . . “
API Clients ) - Change the settings for when sessions become available to “when approved by a
First name By .
publisher”.
Last name Walter
i Development - Faye Test Course X
Email wwalter@smu.edu
Options O Email me when sessions finish processing. Overview Allow viewers to make notes public
> iy, O Email viewers when new videos are ready
Update Contact Info = il O Disable comments on all sessions in this folder
O Show copyright notice on all sessions in this folder
Manage
User Bio
This will appear in the "Info" tab of any session created by this user. Bownloads
_ Download Use site default (Admins, videographers and creator only) %
Edit enabled
Zoom Recording Import Settings Availability
You can use the folloy contral the folder where your Zoom Recordings go
to. The 'Default Folder” is S W efault. If y nt a specific
meeting et imported to a different folder, please use the Meeting ID and Folder
mapping table below.
Default Folder Development - Faye Test Course Edit
Sessions become available
*O when approved by a publisher
. ® immediately
Actens O never (unless set on the session)

O starting on 081812020 2:18pm Central Time (US & Canada)

97774450959 Development - Faye Test Course Delete
@ Sessions remain availzble
® forever

O until oaz42020 2:18pm Central Time (US & Canada)



