
Block 1

Academic Affairs Committee (AAC) New Course Approval
Form

Please complete this form if you are proposing the creation of
a new course (face-to-face or online) within the Simmons
School of Education and Human Development. 

Default Question Block

Proposer's Name

Proposer's Email Address



Which Department is Proposing the New Course?

What should be the start term of this new course?

What should be the start year of this new course?

Applied Physiology & Sport Management

Education Policy & Leadership

Counseling

Teaching & Learning

Human-Centered Interdisciplinary Studies

Ph.D.

January

Spring

May

Summer

August

Fall

2025

2026



What should be the subject prefix and catalog number of this
course (i.e., APSM 2310, EPL 6374, EDU 7324)?  Be sure that the
number is one which has not been used in the department in
the past. 

What is the full title of the course you would like to create? 
Course titles are limited to 100 characters

What is the abbreviated title of the course you would like to
create? Abbreviated titles are limited to 30 characters

2027

2028

 



Enter the official course description as you would like for it to
appear in the SMU Course Catalog. This should include all
prerequisite information for both system enforced, and non-
system enforced requisites.

Are there prerequisites (previous course completion, majors
declarations, class standing, etc.) needed for this course? If
so, please list below.  Be as specific as possible whenever
listing the requisites. List the requisite how you want it to print
in the official course description.

 



Will this course be offered fully online?

How many units (credits) the student will receive if they
successfully complete this course (i.e., 3, 1, etc)

What grading scale will be used for this course?

Is this course repeatable for credit?

Yes

No

ABC (A-F)

Credit/No Credit (CR/NC)

Pass/Fail (P/F)

Satisfactory/Unsatisfactory



If course is repeatable for credit, can student enroll in the
course multiple times in the same term?

If course is repeatable for credit, how many times can a
student complete the course?

Who will provide consent for students to enroll in the course?
(Typically, if consent is required, it would be provided by the
Department)

Yes

No

Yes

No

N/A

Department

Instructor

No consent will be required for this course



Will this course have a final exam?  This impacts final exam
time and room assignments. If “No” is selected, no final exam
room assignment will be scheduled for any sections of the
course.

When will this course typically be offered?

Block 2

Why is this course being proposed (i.e., how does this course
function within the overall curriculum?

Yes

No



What is the anticipated enrollment in the course?

What steps have you taken to ensure that the course does
not overlap with courses in other departments at Simmons or
other schools at SMU?

Has this course been discussed and approved at your
department/program level? Please include date of
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department/program meeting.

Syllabus - Please Attach a Syllabus for your new course. 

Include information on total learning time expectations for
class contact hours and homework assignment time outside
of class in your Syllabus. For example, SMU requires that a
three-credit hour course includes a minimum of 42 contact
hours (50 minutes per hour), and at least TWICE as much
time allocated for “out of class” time on homework. This
should be clearly communicated in your Syllabus.  Your
Syllabus should also include Rubrics/Assessments for the
course.
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