
General Academic Change Process 

Get Program and Department approval for general academic change.  Document when this 
took place. 

Submit Request to Make General Academic Change to AAC.     

After receiving AAC approval, you must submit your proposal to the SMU Educational 
Programs Committee (EPC) for review.  This is done through Coursedog.  See link below for 
instructions. 

https://www.smu.edu/provost/assessment/approvals/epc/forms_samples/general-change 

Note: If you are not approved to submit program changes via Coursedog, please contact 
Bobby Lothringer (rlothringer@mail.smu.edu) to gain access.  Many of the questions on the 
EPC form will be similar to the questions on the AAC form. 

Once your form is submitted via Coursedog, the Associate Dean for Academic Affairs will 
approve the form, and the form will be sent to EPC for review.  You may be asked to attend 
the EPC meeting to present the changes to the EPC committee.   

After EPC approval, program changes should automatically be routed (via Coursedog) for 
inclusion in an updated version of the SMU catalog in either the Spring or Fall catalog.   

* Note that EPC and Board of Trustees approval will likely be needed for a general 
academic change. 
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