Dear Enter recipient name 
On behalf of Southern Methodist University and the INSERT SCHOOL/COLLEGE/UNIT, I am pleased to invite you to join us as a Visiting Scholar for the term of INSERT DATES. As a Visiting Scholar, the objective of your appointment is to Cosulting You may also collaborate on projects of mutual interest with SMU faculty at the discretion of your host department chair. 

Your acceptance of this Visiting Scholar invitation comes with [CHOOSE ONE OPTION BELOW THEN DELETE THE UNSELECTED OPTION]:  
· Option 1 - Your acceptance of this Visiting Scholar invitation comes with funding support in the amount of INSERT AMOUNT for the term of INSERT DATE RANGE, less U.S. tax withholding, as applicable. 
· Option 2 – Your acceptance of this Visiting Scholar invitation comes with no financial assistance from SMU. Your position will be funded by sources external to SMU. 
Since your time as a Visiting Scholar may involve interactions with SMU students, faculty and staff, it is expected that you will: 1) satisfactorily complete a background check, 2) provide an official transcript of your highest degree earned in the academic area that you will conduct research/teach, 3) follow applicable provisions with the SMU Policy Manual, which SMU may change as needed. This invitation is contingent upon your compliance with the terms outlined in the Visiting Scholar Agreement and may be revoked at any time for failure to comply. 
Leave both options below in the letter. The International Office will make a determination on which option is appropriate for the final signed letter.
Supplemental Option 1 – SMU is authorized to sponsor your United States J1 Visa. This will be coordinated with the International Office, and you will be expected to comply with all requirements and regulations associated with J1 Visa status. 
Supplemental Option 2 – You will be required to demonstrate your work authorization in accordance with any applicable immigration laws. This should be submitted to the International Office (isss@smu.edu), who will make the final determination of your eligibility.  
Your primary host will be INSERT SMU HOST NAME who will assist you with office space, research needs, and will serve as your general point of contact. Your role as Visiting Scholar carries no other institutional service requirements and does not carry faculty voting rights. You may participate in service to the department if invited to do so, but you are not required to participate in any service activities beyond those directly related to your role.  
Your time at SMU as a Visiting Scholar will enrich our academic community. During your time here, you will be provided office space, guest access to SMU research facilities, including libraries, and laboratory space, if applicable. We invite you to join our department functions, lecture series, and our many campus events and activities. We are pleased to welcome you to the SMU community and sincerely hope you will accept this invitation and terms outlined in this letter. 
Sincerely,

Paige Ware
Deputy Provost for Faculty Success

