Examplify Exam Options SelectionsProfessor ________________________________
Course _____________________________________

Directions: Please check the appropriate boxes in section a) below and the options you prefer on under OPTION #1 or OPTION #2 on page 2. Return this document to Debbie Seiter (dseiter@smu.edu), so she can prepare your Examplify exam file according to your preferences. Please also let Debbie know If you will not use Examplify for your exam.
a) Method of Distributing My Exam. The default method of exam distribution will be paper. Please indicate below how you wish to distribute your exam to students and whether Debbie Seiter should include your exam questions into your course’s Examplify exam file.
☐	Distribute my exam in paper format only.
☐	Prepare an Examplify exam file into which students will type at least some of their answers.
☐   My exam will include multiple-choice questions, and students should record their answers to multiple-choice questions using a scantron.
☐	Do not prepare an Examplify exam file for this course, since students will enter all of their answers onto a scantron or other paper document. 
☐   Incorporate my exam questions into my course’s Examplify exam file. (Choose all that apply.)
☐   Essay
☐   Short answer
☐   Multiple choice, true/false
☐   I will distribute my exam electronically using Canvas, TWEN, email, or other electronic means.
☐	Do not incorporate my exam questions into an Examplify exam file.
☐	Incorporate these exam questions into an Examplify exam file. (Choose all that apply.)
☐   Essay
☐   Short answer
☐   Multiple choice, true/false
b) Access to the Internet and Computer Storage. Indicate on the next page whether students taking exams on their own computer should have access to their computer’s storage and/or the Internet. Keep in mind that some students purchased textbooks in electronic format and stored the textbooks on their computer. If your exam is open book, you should almost certainly choose the “OPTION #1: Non-Secure Exam File” on the next page, so students can access their computer’s storage, and if you choose, the Internet. If you prefer that your students not have access to their computer’s storage or the Internet, choose “OPTION #2: Secure Exam File” on the next page. 
c) Selection of Examplify Features. Within options #1 or #2 on the next page, mark the checkboxes adjacent to the options you want your exam to feature. If you have questions about options, please contact Debbie Seiter (dseiter@smu.edu, 214-768-3599) or Greg Ivy (givy@smu.edu, 214-768-1829).
d) Incorporation of Exam Questions into Examplify. If you wish to have some or all exam questions incorporated into your exam’s Examplify exam file, you must submit your exam to Debbie Seiter two weeks before the exam’s date. Incorporation of exam questions may be especially useful for multiple-choice questions, since you can elect to have Examplify scramble the sequence of multiple-choice questions and answers. If you choose to have your exam questions incorporated into Examplify, you will have an opportunity to review your exam with Debbie Seiter before the exam’s administration.
e) Student Communication. Please inform your students well in advance of your exams whether your students will have access to their computer’s storage and the Internet.
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[bookmark: _Hlk86845907]OPTION #1: Non-Secure Exam File Selections (Access to Internet Denied; Access to Computer’s Storage Optional)
☐ Exam Duration: Click or tap here to enter text.
[bookmark: _Hlk54271530]☐ Points per Question (Examplify can automatically grade M-C questions. You can set points for each question to be the same or different.)
Click or tap here to enter text.
☐ Block students’ Internet access during exam.
[bookmark: _Hlk86652213]☐ Randomize sequence of M-C questions. (Avoid references such as “in the previous question” if you select this option.)
☐ Randomize sequence of M-C answers. (Avoid answers such as “both A and B” if you select this option.)
☐ Use scantrons instead of Examplify for M-C answers.
☐ Calculator (Students will have a calculator available within their exam file.)
☐ Suspend (allows students to suspend the exam, stopping the time clock, picking up where they left off when resuming the exam; may be useful for take-home exams)
☐ Question Text Highlighting (enables highlighting portions of questions—does not apply to answers’ text)
☐ Cut, Copy, and Paste (This option is a bit tricky. Not selecting this option will help deter students from copying and pasting text stored on their computers or on the Internet. On the other hand, in the past some students composed their answers in Word with the intention of copying and pasting them into Examplify but were unable to do so. As a result, their Examplify answer was blank or incomplete. Our exam instructions indicate that students should type their answers only in Examplify.)
☐ Notes and/or ☐ Question Feedback (Students can type notes—and Question Feedback, if selected—for each question by selecting that option in the Examplify Toolkit. After the exam, a Notes and/or Feedback report can be generated containing the notes and feedback students entered.)
☐ Attach Exam (including exam grid and instructions). Students can open and size exam and Examplify windows on their computer (and can print exam if a printer is available to students). Attachment file types: PDF = 20MB Max (student must have PDF reader software to open) or RTF = 5MB Max

OPTION #2: Secure Exam File Selections (Access to Internet and Computer’s Storage Denied)
☐ Exam Duration: Click or tap here to enter text.
☐ Points per Question (M-C are automatically graded. You can set points for each question to be the same or different.)
Click or tap here to enter text.
☐ Randomize sequence of M-C questions. (Avoid references such as “in the previous question” if you select this option.)
☐ Randomize sequence of M-C answers. (Avoid answers such as “both A and B” if you select this option.)
☐ Use scantrons instead of Examplify for M-C answers.
☐ Cut, Copy, and Paste
☐ Question Text Highlighting (enables highlighting portions of questions but not answers’ text)
☐ Notes and/or ☐ Question Feedback (Students can type notes—and Question Feedback, if selected—for each question by selecting that option in the Examplify Toolkit. After the exam, a Notes and/or Feedback report can be generated containing the notes and feedback students entered.)
☐ Calculator (Students will have a calculator available within their exam file.)
☐ Suspend (allows students to suspend the exam, stopping the time clock, picking up where they left off when resuming the exam)
 Attach Exam (This option is unavailable in secure exams, since students cannot access files and programs on their computers.)


Additional instructions to Debbie Seiter:

