
Name of Organization

Name of event

Description of event

Event date(s)

Revenues: Description
Gross receipts (Deposits) The total amount of contributions and gifts - 

including noncash gifts in kind
$

Less: Charitable contributions (Donations) Enter the total amount of contributions and 
gifts - including noncash gifts in kind

$

Gross income (receipts less contributions) $

Expenses:
Cash prizes Enter the amount paid for cash prizes - 

including gift cards
$

Noncash prizes Enter the fair market value of prizes other 
than cash or gift cards

$

Rent/facility costs Enter expenses paid to rent the facility $
Food and beverages Enter the expenses paid for food and 

beverages including catering costs
$

Entertainment Enter expenses paid for entertainment 
including wages

$

Other expenses Enter all other expenses here $
Total expenses $

Net income $

Authorized Officer (Print Name) Authorized Officer (Signature) Date

Advisor (Print Name) Advisor (Signature) Date
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