World Affairs Council of Greater Dallas

We are a nonprofit, nonpartisan organization established in 1951 to expand public understanding in Dallas of international and United States foreign policy. We are citizens, business leaders, students and academics seeking firsthand information on the state of the world. We foster dialogue on international issues and create relationships with international visitors. Our mission is to make a difference in the way Dallas sees the world and that the world sees Dallas as a world-class international city.

Inter Projects

-Intern will have the opportunity to develop his/her writing, marketing, and organizational skills 

-Projects that will test the intern’s ability to be creative and resourceful in a fast-paced environment

-Will be exposed to different aspects of managing a non-profit organization, including: fundraising, board relations, and financial reporting 

-Daily administrative tasks will comprise part of the intern’s duties 

-Interns are often invited to attend special programs and meetings with individuals possessing experience in foreign relations and/or international business

Minimum Qualifications

-Strong writing and organizational skills

-Experience with MS Office (Access, Word, Excel)

-Background and interest in international education and exchange

-Ability to work under minimal supervision

-Ability to meet deadlines

-Flexibility and willingness to work outside the box

Application Procedures

Please send a cover letter, a résumé, and a 2-page writing sample to us via email or mail to:





World Affairs Council

Attn: Paige Adams

325 N. St. Paul Street, Suite 2200

Dallas, TX 75201

padams@dallasworld.org

www.DallasWorld.org

Phone: 214.965.8401

Fax: 214.965.8419

