United States Bankruptcy Court

Northern District of Texas

Comprised of 100 counties, the United States Bankruptcy Court for the Northern District of Texas is one of the largest federal court districts in the United States. The Clerk’s Office provides clerical and administrative support to six federal bankruptcy judges. Headquartered in Dallas, the Clerk’s Office maintains staffed

divisional offices in Amarillo, Fort Worth, and Lubbock. Our Dallas Divisional Manager is currently seeking students interested in participating in an internship

program. The program provides students interested in the legal field an opportunity to observe the workings of the federal judicial system and bankruptcy proceedings. We currently have internship opportunities at 1100 Commerce Street, Room 1254.

Intern Projects

-Students will be preparing statistical reports

-Entering orders and minute entries

-Helping with appeals and exhibits

-Assisting the training coordinator with workshops
-Attending court hearings and 341 meetings

-Working closely with Court Services staff on case related matters

-Meeting with bankruptcy judges to learn about the bankruptcy process

-Touring the trustees offices

-Attending management level meetings with the Divisional Manager
Minimum Qualifications

-Students of law, public policy, public administration, political science, political economy, and government are encouraged to apply

-Good computer skills

-Minimum 45 wpm typing

-Good written and oral communication skills

-Detail-oriented

Application Procedures

Please submit a resume and letter of interest to:

Alison Henley 

alison_henley@txnb.uscourts.gov 

Phone: 214.753.2053
