The Arc of Dallas

Communication/Journalism

The Arc of Dallas is a non-profit, United Way agency dedicated to improving the lives of families and individuals who have mental retardation or other related conditions since 1951. The Arc provides services such as: minority outreach, social and leisure activities, adult continuing education, information and referral, parent/professional education, and individual advocacy. 

Intern Projects

-Responsible for researching foundations, writing grant proposals and following up with foundation after proposal is received

-Responsibilities include establishing and maintaining a workable grant file                                                               

-Position will report to director of development and will work directly with grants committee and board of directors

Minimum Qualification

-Prefer junior or senior with degree in English, Journalism, or Marketing                                             

-Excellent oral and written skills                                       

-Word processing a minimum of 35 wpm, experience working with MS Word, Excel, and Publisher  

-Must be organized, detail-oriented and able to handle multiple tasks

Applications Procedures

Send cover letter and resume one month prior to semester to:





Sherry Wacasey





12700 Hillcrest Rd. Suite 230





Dallas, Tx. 75230





internship@arcdallas.org

