International Rescue Committee

The IRC is a leading nonsectarian, voluntary organization providing relief, protection and resettlement services for refugees and victims of oppression or violent conflict. The Dallas regional resettlement office provides case management, employment and immigration services to approximately 500 newly arriving refugees each year.

Intern Projects

-Provide clerical support and assistance to Immigration program

-Greet clients, answers phones, filing, copying, and mailing

Minimum Qualifications

-High school graduate

-College degree preferred

-One year of general office experience desirable

-Fluent in written and spoken English

-Bilingual/bicultural in refugee language/culture preferred

-Ability to work in a fast-paced multicultural environment

-15 hours per week

-Coordinating pre and post arrival needs of clients including: airport reception, housing set-up, community orientation and referral to appropriate employment, educational, health care and social providers

Application Procedures

Please send resume to:





Lisa David





International Rescue Committee





2515 Inwood Road, Suite 217





Dallas, TX 75235





ircdal@mindspring.com





Fax: 214.351.6876

