Dallas Historical Society

The Dallas Historical Society was formed in 1922 and assumed management of the Hall of State in Fair Park in 1938 at the request of the City of Dallas.  The Hall of State is one of the finest examples of art deco architecture in the country and is listed on the National Register of Historic Places as a part of Fair Park.  The Historical Society is the only historical organization in Dallas that is committed to preserving the area's entire history.   Offices are located in the Hall of State.

Intern Projects

1.) Collections Department Intern
Intern will assist the collections department in various tasks including re-filing, indexing, assisting researchers, preparing articles for the Dallas Historical Society web page, and processing items acquired by the collections department.  Related majors include History (and various other Liberal Arts fields), Museum Studies, and Library Science, although other majors will be considered if the student has successfully completed relevant coursework
2.) Non-profit Management Intern
Intern will assist the Executive Director in various tasks including promoting tours, special events, and exhibits; planning meetings and special events, such as Member Day and the Awards for Excellence; organizing tours; overseeing day-to-day operations of the Dallas Historical Society.
3.) Educational Department Intern
Intern will assist the Education Director in various tasks, including reviewing and revising tours and teacher materials to remain up-to-date with current curriculum requirements; developing new programs to reach broader audiences; assisting with tours as needed; creating educational components of new exhibits; revising the program used to evaluate educational programs to include a long-term method for measuring effectiveness; and other tasks as needed.
4.) Operations Intern
Intern will assist the Rentals Department in various tasks, including showing the Hall of State and Old Red to prospective clients; planning special events; overseeing special events.  Intern will learn how to manage a rental business for non-profit organizations and historic structures.  Students majoring in Hospitality are especially encouraged to apply.
5.) Development Department Intern
Intern will assist the Chief Executive Officer and Development Committee in a variety of tasks including grant writing, research, and public relations-oriented duties.  Tasks are deadline-oriented.  Intern will work closely with the Executive offices of the Dallas Historical Society. Students with strong writing skills are especially encouraged to apply.
Minimum Qualifications

-2.75 GPA overall

-Minimum 3.25 in related field

-Successful completion of 12 hours of university course work

-Major or minor in related field or six (6) hours course work in related subject  

-Experience can be substituted to meet the coursework requirement with approval of the Internship Coordinator

Application Procedures

Rachel Roberts

For an application contact:

Archives Director 

Hall of State in Fair Park 

P. O. Box 150038 


Dallas, Tx. 75315-0038 

214-421-4500 ext. 110 

rachel@dallashistory.org.

