Center for Nonprofit Management

The Center for Nonprofit Management, the leading resource for nonprofit management in North Texas, seeks a communications intern. Position includes introduction to the nonprofit sector in Dallas, including personal contact with more than 600 member agencies. Intern will contribute to the membership, marketing, special events and opportunity NOCs programs. 

Intern Projects

-Research and write articles for e-mail newsletter, Coffee Talk

-Assist in member/ client correspondence through letters, phone calls, broadcast faxes and e-mails

-Contribute to the development, design and distribution of marketing/ public relations materials (ex. News releases, flyers, post cards and feature articles)

-Assist in special event planning and coordination

-Assist in Web site maintenance

-Research and compile client prospect lists

-Other duties as assigned

Minimum Qualifications to Apply
-Strong verbal and written skills a must

-Proficiency in Microsoft Office, Page Maker 6.5 

-AP style writing preferred

Application Procedures

Please send Cover letter, resume and writing samples to:

Center for Nonprofit Management

Attn: Katie Greene 

Director of Communications

2902 Floyd St.

Dallas, Tx 75204 

greene@cnmdallas.org          

Phone: 214.826.3470 ext 225

Fax: 214.887.9488

www.cnmdallas.org
