
 

 

 

View Communications Summary  

1.  Click the Records and Enrollment link.  

  
2.  Click the 3 C's Summaries link.   
3.  Click the Communication Summary link.  

  
4.  Enter the ID. 

5.  Click the Search button.  

  
6.  Click Search to view a list of Communications. 
7.  Click the View link for the desired letter.  

  
8. A new window will display communication details. (Be sure pop-ups are allowed.)  

 

 
End of Procedure. 

   
 

 


